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Dear Colleague @
The Private Water Supplies (Scotland @ ionsZOOGW etter 5/2006
Regulation 35(6) — Annual Inforr@?eturn on drinking watéf"quality

1 Purpose % Q
The purpose of this IS0 prescribe tHe othe annual ret the Scottish Ministers
required by regulati ( the Prival& plies (Scotwegu jons 2006 (“the 2006

Regulations’).
2. Backgr @

n on the quality tended for human c ption is available to consumers. As
part of commitment the Drifling Water %ality Reg r for Scotland (“the DWQR” publishes

an al Report ongelrig water quality ing both public and private supplies) and presents
this to the Mifiiste @ e public. Addition every three years the Scottish Ministers are
d -

rn ater Directiv ir e Scottish Ministérs to"€nsure that adequate and up-to-date

required to fo port to the Commission on the quality of water intended for human
consumptio including details of measures we have taken to achieve compliance with the
Drinki ive. The information you provide in terms of regulation 35(6) of the 2006

il inform both the Annual Report and the Report to the Commission.

In order to try to minimise the workload for local authorities the DWQR has developed a data return
with the intention of providing one central source of information on private water supplies. As well
as fulfilling the requirements of regulation 35(6) it is also designed to capture information from the
register of private water supplies which authorities are required to maintain under regulation 34 and
provide information about the Grant Scheme. We also propose that the DWQR, rather than
individual authorities, will provide the information that SEPA and Health Boards require under
regulation 34(5) and (6) of the 2006 Regulations from this central source of information.
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3. Data Return

An electronic version of the DWQR data return is included on the enclosed CD-rom and
includes the specification and a template for the return. The specification component of thisis
also appended to this letter as Annex A.

The DWQR data system has been developed to expect data in a specific format and it would be
greatly appreciated if, as far as possible, you were able to provide data for your authority in the
format specified.

The data is captured in two Excel tables, the Supply Detail Table, pgviding details of each supply

providing analytical data about water quality collected fro ( preceding

calendar year. The two tables are linked by the * supply Siig ref h supply,
which is made up of the three letter authority code (specified & 3 i reference
number (specified by your authority). Analytical data ply site

reference’ if that reference exists in the Private Sup tal : i ple result
field should be supplied in the units of measur = in Schedul e Of t 6 Regulations,
for example, iron should be in microgrammes @

4, Provision of data — specific req@ @

Filenames

It would beappreciatedifthe% |d be named.45 follgws:
Supply DetaHsT& oS XXXMar’\N

Sample Dat ampleX X X Mar

Where ‘XXX’ 4 Ietter local M de (e.g. BRDVfoyScottish Borders). This will
atically recog ed by t Rd stem.

enable files td

F al

ormat for provi pply and sample data onprifate supplies in your areaisin comma
sep variable (or at as thls one of the&'Simplest methods of storing the required
data.
An Excd file ed as a Csv f|Ie by selecting “save as’ and choosing CSV (Comma
Delimited) h op-down file type box. However, there are a number of points to watch for
when 0 CS¥ from Excel. These include the following:

- D e in the correct format (DD:MM:YY or DD:MM:YYYY). If the day or month are a
single digit, care is needed to ensure that these are preceded by a zero. Certain date formatsin Excel
may not do this.

- Empty fields must be included in the data return with the correct number of commas to
represent the separators of the empty fields. Please do not use spaces to represent nil fields; just
leave them empty. When converting to CSV format, Excel makes assumptions about the number of
columns of text based on the first 16 rows of data. This can result in insufficient commas trailing the
last piece of data if empty fields are present. This can be avoided by introducing a “dummy”
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character in the last field of each row whilst working in Excel which can then be deleted from the
CSV file directly using an application such as Notepad.

- Do not use comma separators for 000's. Please use 1000000 rather than 1,000,000.

- To view the CSV data directly it is best to use an application such as Notepad as this allows
you to view the data exactly as it will appear to the DWQR data system. Excel can make formatting
changes to the data which can result in data not being in the correct format.

Other pointsto consider

It would be helpful if the following points could be considered ollating information for the
DWQR data return:

- please ensure that data is only provided for s pliwist the Pri
Table; and

- please ensure sample datais only provid

| %’ S parameter c&
If it is not possible to provide the data at an Excel will be acceptable
provided it meets the format specified i initi The late worksheets can be
used for this purpose.

5. Further information and ir
Enquiries about the DW rn should be @M atthew Bower (Tel No. 0131-244-

0743) or Email: Matthew¥ow otl and.gsi.q@
6. Recommenn@ &\ \
In order to he reporting reqtiir tS'of the 2006 Reégulation®for your authority you are
h return whi eveloped b %
in@ithelof the pr s (CSV

WQR. By providing water quality
enable the DWQR to develop a

ealth Boards with the information

e in terms of & ulations. Whilst welregognise that the reporting requirements

' in some pigparatory work we believe that the DWQR data return
has the potentialsto c@ term efficienajes
Yours sinc

ly Detall

Dr Donald Reid
Drinking Water Quality Division
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